
Traffic Light System 
 

 

Attendance Information for 

Parents/Carers 

If you need  

support please contact us at : 
 

Alder Grange School 
Calder Road 

Rawtenstall 

BB4 8HW 

Tel: 01706 223171 

Email wpilling@aldergrange.lancs.sch.uk 

 Holidays in Term Time 
 

 

As of 1st September 2013  

Headteachers cannot authorise any 

leave of absence during term time  

unless there are exceptional  

circumstances.   

 

In addition, any unauthorised ab-

sence which exceeds 4 school days 

is now liable for a Fixed Penalty No-

tice of £120 per child, per parent, or 

£60.00 per child per parent if paid 

within 21 days. 

 

With respect to the booking of holi-

days, we understand and fully appreci-

ate the cost implications for families 

when bookings are made during 

school holiday periods. That said, we 

have no option but to follow Govern-

ment Policy in this matter.  

 

We hope that all parents and carers 

will support the school in its ambition 

for your child’s future success through 

reducing unnecessary absence and 

therefore minimising the impact upon 

their education. If you wish to ask un-

der certain circumstances for leave of 

absence, please apply in writing to Mrs 

J Griffiths. 

Alder Grange 
is a school where everybody is  

inspired to be the best they can, 

where excellence is nurtured by 

everybody and a community in 
which everybody cares  



Attendance Matters 

We operate a Traffic Light system to 

ensure high levels of attendance at Alder 

Grange School.  This system is designed 

to  give parents, carers, school and the 

Local Authority the opportunity to 

improve attendance WITHOUT seeking 

legal action.  We will follow a rolling five 

weekly monitoring  programme.  Pupils 

who have fallen below the 95% 

attendance threshold are automatically 

targeted by the school for support.  The 

pupils identified are closely monitored 

over a three week period.  Parents of 

those that fail to improve are invited for a 

Parenting Contract Meeting in school 

with the Attendance Improvement 

Officer, Achievement Leader and a 

Governor.  Through working in 

partnership we aim to address the issues 

that are preventing full attendance  from 

being achieved. 

 

 The Traffic Light System 
 
Your attendance is 95% or above  
WELL DONE  

 
Your attendance is between 90% 
and 95%  
This needs to be improved  

 
Your attendance is below 90%  
This is a serious concern  

How Parents/Carers can help 

 
As a parent/carer we know how seriously 
you take your responsibility for ensuring 
that your child attends each day and that 
they are punctual to school and lessons.  
 
As you know, helping your child to devel-
op good habits regarding attendance and 
punctuality is very important. Simple con-
sistent routines in the morning are the 
best way to enable your child to get into a 
pattern where punctuality to school and 
being ready to learn become a normal 
part of day-to-day school life.  Be organ-
ised, have a plan, be consistent and in-
volve your child. It is never too late to 
start! 
School absence falls into one of two cate-
gories. Authorised: those which schools 
can give you permission for. Unauthor-
ised: those for which permission will not 
be granted. Examples of absences which 
the school is unlikely to authorise can 
include:  
Sickness of a parent, or other family 
member. Inadequate clothing for 
school. Child being used as a carer.  
Problems with transport. Non urgent 
medical treatment. School refusal or 
truancy. Days off for birthdays, shop-
ping trips. Family Holiday.  
 
As a parent you may think you can give 
your child permission to be at home: you 
cannot. Only the Headteacher can give 
permission for a child to be absent 
from school. 
 
If your child will be absent from 
school, you must notify the school by 
telephone on the first day of absence and 
follow this up with a note once they return 
to school. The Headteacher will decide 
whether or not to authorise the absence, 
depending upon the reason given. 

Attendance and Punctuality 

 
Pupils’ achievement depends upon their 
attendance. The highest possible level of 
attendance is necessary for translating our 
ambitions for them into reality. As a school 
we place a great deal of emphasis on pu-
pils being punctual both to school and les-
sons so that they are ’ready’ to learn. High 
levels of punctuality demonstrate a com-
mitment to learning and enable an orderly 
start to both the school day and lessons 
avoiding any disruption to teaching and 
learning. It also enables us to safeguard 
pupils by being fully aware of their wherea-
bouts at all times.  
 
Punctuality is also a key workplace skill 
which must be learnt at school and  
demonstrated throughout our working life. 
Employees who are regularly late to work 
risk penalties and could even lose their 
jobs. In the work place you are responsible 
for being present and ready for the working 
day ahead of time. This principle holds true 
in school. 
 
Here at Alder Grange School our expecta-
tion is that pupils are at their form rooms 
for 8:55am. Therefore pupils who arrive to 
school after 9:00am are deemed late and 
as such could be placed in detention.  
 
We know that you share in our determina-
tion for the pupils to be on time and ready 
for school wearing the correct uniform and 
equipped with their pen, pencil, ruler, cal-
culator and planner ready for the day 
ahead. 


